Instructions for access to the EEWG EnR document database and addition of new information-fields.

Site address:

http://www.cres.gr/enr/ 

Password change

First you may change the password given if you wish (at the bottom of the web page is the relevant command). In the application areas (that appear next to the fields) all members can add information, edit or remove. Each member has editing access only to the information he has added. 

Viewing and editing of EEWG web working area

In order to see all the info for the first time, you need to tick first all the application areas to start with. 

For any new field added you need to tick the relevant fields, so as further retrieval of info by subject will present the relevant entries, as more information will continuously be added. 

At the bottom of the web page you have the option to add a new entry with the "add a new document". This will add new a field to the web area.

Once you do this, in the new field that opens you have to type-in the title and subtitle (optional) as well an abstract (optional) and then the relevant text in the area provided. Title and subtitle of fields added appear in the web page as you open it.

The text can be a few pages long. (If this is the case, it’s better to attach the document with the following procedure).

Document attachement instructions

Before you submit the new info-field added by pressing the 'submit', you may attach to this field different files by selecting: "Next step: Attach files".

A new window opens for attaching several files (docs, spreadsheets, etc) one at a time. Here, you press 'browse' first to browse your disk and select the first file you need to attach and then press the 'open' button to insert the file. 

For each file that you want to attach to your field-document:

Either browse your local disk to find the file ...

...or, if the file is already uploaded in a WWW server type in its URL:

(This means that you can also add Internet sites).

Second you need to write a legend underneath. This will be the legend that the attached file will appear in the field you are adding as a title of the attachment. 

Third you press 'submit' and wait until the attachment is loaded to the server. Close the new window that opens with some info for the file added as attachment. 

You can do the same process again and again by pressing always at the top the “Next Step: Attach Files” to add a second attachment, third etc.

If you wish to attach photos, select the other command at the bottom "Next step: Attach Images" and do the same process.

The last stage is the submission of the field added with the attachments.

In order to do this last stage, press the ‘submit’ button. The status of the field added is still private. This means that you only can see this field added and edit it if you wish or even delete it all together. 

For editing the field you select edit and continue with any changes you wish, before submitting again.

For deleting the field, you tick the delete button nested to it and press delete at the bottom of the web page.

You can experiment with the web working area, as the fields added by you are private in status (before you make them public).

Final submission of info added

Final point is to publish the field added to all members. In order for all members to see the information added and receive an automatic email you have to press ‘Change status’ and in the window that opens select ‘public’. This will make the new field added public to all.

Good luck.

If there are any further clarifications that you may have or questions, do not hesitate to contact us (nkaras@cres.gr, and/or gkoras@cres.gr)

Kind regards

Dr Nicolas Karapanagiotis

nkaras@cres.gr

